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HTTPS://WWW.NWCG.GOV/PUBLICATIONS/PMS901-1

FIELD GUIDE 

LEAD INSTRUCTOR/UNIT INSTRUCTOR REQUIREMENTS

NWCG Instructor Certification

A qualified instructor means the instructor meets the position currency requirements as described in the NIMS: 

Wildland Fire Qualification System Guide, PMS 310-1.

The NWCG has established the following general instructor requirements and levels:

300 – 600 Level lead instructors oversee presentation of the entire course and assure course objectives are met in 

accordance with the criteria of the current Training Catalog and/or Course Introduction. The lead instructor must 

meet the certification criteria listed in the table below. They should have sufficient experience in presenting all units 

of the course to be capable of last-minute substitution for unit instructors. It is recognized that exceptions may occur 

where courses are of such a technical nature that no one person may be technically competent to instruct all units.

Unit instructors are responsible for successful presentations of one or more units and should be experienced in the 

lesson content they are presenting.

Adjunct instructors may be utilized to provide limited instruction in specialized knowledge and skills at the 

discretion of the lead Instructor. They must be experienced, proficient, and knowledgeable of current issues in their 

field of expertise.

https://www.nwcg.gov/publications/pms901-1
https://www.nwcg.gov/publications/310-1
https://www.nwcg.gov/publications/training-courses


HTTPS://WWW.NWCG.GOV/PUBLICATIONS/PMS901-1

FIELD GUIDE 

LEAD INSTRUCTOR/UNIT INSTRUCTOR REQUIREMENTS

Instructor Criteria for 100 - 200 Level Courses

All 100 and 200 level instructors must meet one of the following criteria:

Qualified and current (minus the WCT and RT-130) in any required positions identified as an instructor prerequisite 

for the course description in the Training Catalog, OR

Written approval by course coordinator to instruct a specific unit or technical portions of a unit or units.

100 level instructors: No additional instructor training requirements beyond those set forth in the Training Catalog

for each particular course.

200 level instructors: Lead instructors are required to meet both Unit Instructor – Teaching Skills and Lead instructor 

– Teaching Skills portion of Instructor Criteria for 300 – 600 Level NWCG Courses. See attached table.

Unit instructors should have 32 hours of acceptable formal instructional training (e.g., state fire training 

certificate, college teacher’s credential, college education courses, or M-410, Facilitative Instructor).

(Forest Service – IQCS to be listed as an instructor you need M410 or be granted equivalency)

https://www.nwcg.gov/publications/pms901-1
https://www.nwcg.gov/publications/training-courses/rt-130
https://www.nwcg.gov/publications/training-courses
https://www.nwcg.gov/publications/training-courses
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EXAMPLE: D-310 

LEAD INSTRUCTOR/UNIT INSTRUCTOR REQUIREMENTS

Administration

Minimum Instructor Qualifications

1. Lead instructor must be a qualified Initial Attack Dispatcher (IADP) 

or Expanded Dispatch Supervisory Dispatcher (EDSP).

2. Unit instructors must be qualified as Expanded Dispatch Support 

Dispatcher (EDSD).

See Instructor Standards Section for more information.

https://www.nwcg.gov/positions/iadp
https://www.nwcg.gov/positions/edsp
https://www.nwcg.gov/positions/edsd
https://www.nwcg.gov/publications/pms901-1


Issuing NWCG Certificates

⇒ Member Agencies

Bureau of Indian Affairs (U.S. Department of the Interior)

Bureau of Land Management (U.S. Department of the Interior)

Fish and Wildlife Service (U.S. Department of the Interior)

Forest Service (U.S. Department of Agriculture)

International Association of Fire Chiefs

Intertribal Timber Council

National Association of State Foresters

National Park Service (U.S. Department of the Interior)

United States Fire Administration (Federal 

https://www.bia.gov/bia/ots/dfwfm/bwfm
https://www.blm.gov/programs/public-safety-and-fire
https://www.fws.gov/fire/
https://www.fs.fed.us/fire/
https://www.iafc.org/topics-and-tools/wildland
https://www.itcnet.org/issues_projects/issues_2/fire.html
https://www.stateforesters.org/where-we-stand/wildfire/
https://www.nps.gov/fire/
https://www.usfa.fema.gov/
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2020 - PRIORITY TRAINEE PROCESS

Training group (GATR/TWT)

❖ Priority Trainee (PT) Letter (1/10/2020)

❖ GATR to combine PT list for meeting

❖ TWT - PT List will be ranked at Madison Meeting

❖ GATR - Letter sent to PT’s will their Responsibilities and 

Requirements

❖ GATR - Post PT List to EACC Website under Training

❖ GATR - Start of PT Season – ROSS/IROC Reports run 

for daily statusing

Priority Trainee  

✓ PT - send in Nomination form to their training rep by 

January 10, 2020

✓ PT’s can check the EACG website for their ranking on 

PT List

✓ PT’s work with their local Dispatch Office for 

statusing

✓ PT can check to see if their availability on PT list  on 

EACC Website



ROSTERING PT’S FOR AVAILABILITY IN ROSS/IROC?

1. Available for PT Assignment = “Available GACC”

2. Available for all Qualifications = “Available National”

If the PT is NOT AVAILBLE or not wanting the GATR to 

look for PT Assignments = “Available National or Local”

How did this work for you as Dispatch Centers?



TRAINEE ORDERING

GATR Process

❖Priority Trainee order from GART to GATR

❖GATR reviews availability list and – reinsures 

trainee is truly available.

❖GATR will put in order through EACC

What Should NOT be Accruing

✓NO Name request of trainees
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TRAINING NOMINATION PROCESS

TRAINING NOMINATIONS 

General Information that applies to all nominations: Nominations for all courses will be on the NWCG's 

Nomination Form unless other directions are specifically stated on the course announcement. If the nomination 

form is not filled out completely, the nomination will be returned; this includes the second page of the form if 

there are costs associated with the course. Nomination forms must have the supervisors support as 

demonstrated by their signature on the form. Computer submission is the preferred method of transmittal, 

however fax or hard-copy mail is acceptable. /s/ signatures are accepted.

National Advanced Fire and Resource Institute (NAFRI): Please see the link below on proper procedures for 

submitting nominations to NAFRI.  https://www.nafri.gov/nomination-process

Other Geographical Area Training: Nominations are due to the GATR by November 1 of each year unless 

specifically stated otherwise on the course announcement. All out-of-area training nominations are to be 

submitted from the nominee through their supervisor for approval and signature and then to the appropriate 

agency official for prioritizing. Once the local official has reviewed and prioritized their areas' nominations 

they will forward them to the GATR. Nominations NOT submitted through the GATR will not be considered.

In Area Training: Agency/State representatives submit nominations direct to the course coordinator. If an 

Agency/State is submitting more than one nomination for a course, be sure they are prioritized prior to 

submitting to the course coordinator.

https://www.nafri.gov/nomination-process


TRAINING NOMINATION PROCESS

Completed NWCG Nomination Forms for all "Within Area" Courses, as well as "Out of Area" 100-200 Level Courses 

must be routed as follows

STEP 1
Nominee 
completes Form

STEP 2
Form Approved 
through Nominee’s 
local established 
channels completes 
Form

Nomination Workflow (Be sure to check the Geographic Area "Policies" page for specific nomination instructions).

Completed NWCG Nomination Forms for all "Within Area" Courses, as well as "Out of Area" 100-200 Level Courses must be routed as follows:

STEP 3

Form submitted to 

Course Coordinator for 

acceptance completes 

Form

Completed NWCG Nomination Forms for all "Within Area" Courses " 300-600 Level Courses must be routed as follows:

STEP 1
Nominee 
completes Form

STEP 2
Form Approved 
through Nominee’s 
local established 
channels completes 
Form

STEP 3

Form submitted 

to GATR from 

established local 

process 

STEP 4

Form submitted to  Course Coordinator



TRAINING NOMINATION PROCESS

Completed NWCG Nomination Forms for all "Out of Area" 300-600 Level Courses must be routed as follows

STEP 1
Nominee 
completes Form

STEP 2
Form Approved 
through Nominee’s 
local established 
channels completes 
Form

Nomination Workflow (Be sure to check the Geographic Area "Policies" page for specific nomination instructions).

Nomination Form for "Out of Area" 300-600 Levels, RX, and other Miscellaneous Courses must be routed as follows:

STEP 3

Form submitted to 

GATR from established 

local process 
STEP 4

Nominee GATR submits 

nominations to Host 

Area GATR
STEP 5

Host Area GATR submits 

approved form to course 

coordinator
IMPORTANT: in addition to the process, the training 

officer or assigned IQCS Representative NEEDs to enter 

the nomination into IQCS(feds Only)



ROCKIE MOUNTAIN NOMINATION PROCESS

With this process, please 

send a cc of nomination to 

GATR to track for Regional 

Prioritization if needed.
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CURRENTLY - WILDLAND FIRE TRAINING WEBSITE

This site “NWCG Wildland Training Webpage:  https://nationalfiretraining.nwcg.gov/ “ 

Will be going away, sometime between NOW and end of the year due to security issues.

https://nationalfiretraining.nwcg.gov/


LEARNING MANAGEMENT SYSTEMS (LMS)
“WILDLAND FIRE LEARNING PORTAL”

LMS will be replacing  the 

Geographic Area webpages on the 

NWCG webpage.  

This is NOT a webpage but a portal.

https://wildlandfirelearningportal.net/login/index.php

You can log in as a Guest to: do 

everything but process or send a 

nomination.

https://wildlandfirelearningportal.net/login/index.php


TO LOOK GEOGRAPHIC AREAS



EASTERN AREA 
PORTAL PAGE



STAFF



COMMITTEE
MEMBERS



AS

COMPACTS, 
ACADEMIES, 

OTHER TRAINING



LISTED TRAINING COURSE



TO SEARCH FOR TRAINING 

1. To search for training course. 

Click on Find Learning

2. To search for training course. Click on Course (NOT upcoming Course)



Type Course you are looking for in search, the list will populates
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RESOURCE AND UNIT UPDATE
• Designations have been done for all remote Research and S&PF 

employees. (new org. code under R9)

• This will also be done in IQCS

• These folks to be dispatched and serviced by the local 

forest/dispatch centers they are near.  The Regional Office will take 

care of Red Cards, and processing all requirements.

Completion date to be 
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